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submit them via Author Center as an attachment to your representative, or send it via regular 
mail on a CD-ROM or fl ash drive.

7. We cannot guarantee your images will appear as you might expect—particularly 
photographic images. If you are providing graphics that are older, blurry, fuzzy, too dark, 
or too light, then please note that when they are printed in your book, they may not always 
reproduce well. There may also be some variance between print runs.
**Tables/Charts/Textboxes **Exception to Graphic Guidelines:

Please submit tables and charts in your manuscript’s original MS Word document. These are 
the only kinds of graphics that should be submitted within the Word document. This ensures 
a higher quality result in the fi nal printed book. If you have text in your graphic, use a point 
size of 11-pt. – 16-pt. in your tables/charts/textboxes—nothing smaller.

**Please be advised that Xulon Press reserves the right to determine Þ nal placement 
of all photos depending on the trim size you have chosen for your book** 

Back Cover Copy Guidelines:

Do not include your back cover text (summary and/or author’s biography) inside your 
manuscript unless you want it to be included inside your book. Submit it in an MS Word 
document with your submission. Your FINAL Back Cover Copy may not exceed 300 words. 
If you decide to use an author photo for the back cover, please submit it at 100% of size and 
300 dpi and save it as a TIFF or JPEG fi le.

Additional Typesetting Information:

Xulon Press reserves the right to determine the manner and style in which the Work will be 
formatted and typeset, using styles that are consistent with popular trade books. The Author 
acknowledges that Xulon Press does not guarantee it will perform any special or unusual 
formatting requests. Our standard is to put blank pages after the front matter he fi rst chap-
ter, and back matter begin on righthand pages. The remaining chapters fall consecutively on 
either righthand or lefthand pages. Sections begin on righthand pages and the fi rst chapter 
after each section begins on a righthand page. The rest of the chapters within the section fall 
consecutively. If righthand chapter pages are desired, this must be expressed to Xulon Press 
when the manuscript is submitted. Our formatting includes fi rst line of paragraph indents. 
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This is industry standard. Due to the nature of our typesetting, blank pages will be added as 
deemed necessary by standards.

The fi nal page count will be divisible by two, so there may be a couple of blank pages in the 
back of the book to meet page count. The last page of your text fi le will be a blank page so 
that we can add required printer information and the ISBN number.

If you have any questions, please contact your representative toll-free at 1-866-381-2665. 
They can help answer questions regarding these guidelines.
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