m PUBLISHING REVIEW CHECKLIST

PRESS

GALLEY (FORMATTED MANUSCRIPT):

U Is your Title page and Copyright page correct?
— Proper author name (penname) and any/all additional contributors acknowledged.
U Is the front matter correct and placed as desired?
— Table of Contents, Acknowledgments, Foreword, Dedication, Introduction, etc.
U Is the back matter correct and placed as desired?
—Index, Appendix, Epilogue, Glossary, Bibliography, etc.
U Is the trim size and color type of book what you selected?
— Color Type: Black & White, Standard Color or Premium Color
U Is the correct paper color for black & white books selected?
— Creme or white? (Color Books only allow white paper)
U Do pages start on the side of book you prefer?
— Chapters start on right or left pages
0 Is your entire manuscript free of spelling, grammar and punctuation errors?
— Check headers and footers also.
L Are all images, charts and graphs placed where they should be, with the proper captions and
highest resolution?
L] Have all the changes that were submitted by you thoroughly reviewed and corrected as
requested?

FRONT/ BACK COVER:

U Book Title, Subtitle and additional text on front cover free of error?
— Match galley/formatted manuscript

U Proper author name (pen name) and all additional contributors acknowledged on cover?
— Match galley/formatted manuscript

U Back cover — Author’s photo acceptable? (If applicable)

U Back cover text - free of spelling, grammar and punctuation errors?

U Back cover text formatted properly?

L) Back cover text — Book description included*? If you have purchased Book Search
Optimization, this text will be provided by Xulon and will be used as your book’s online book
description/summary.

*If you are providing us with your print-ready cover (PDF) or you are not including text on your
back cover, we will still need your book summary/book description in a Word document to use
for posting online.

Please Note: Once your approvals have been provided to move forward to press, production
of your book will be closed. Any further changes to your book will be processed by your
assigned Post Production Author Representative, with associated fees being incurred.



